[HOSPITAL / HEALTH SERVICE LETTERHEAD]
[Date]

Re: Application for ANZBP Local Training Unit Accreditation – [Institution]
Dear Australian and New Zealand Board of Perfusion,
I am writing on behalf of the [Institution] Perfusion Department in support of our application for accreditation as an Australian and New Zealand Board of Perfusion (ANZBP) Local Training Unit.
I confirm that I have read and understood the current ANZBP Training Accreditation Policy and ANZBP Clinical Supervision Policy.
As [Head / Chief of Perfusion], I acknowledge the responsibilities placed upon the training unit, Lead Supervisor, Clinical Supervisors and department under these policies and agree that our department will comply with the applicable ANZBP requirements throughout the period of accreditation.
[Add here: Briefly describe why your department is seeking accreditation and why you believe your service is suitable to train a perfusionist.]
[Add here: Describe how your department will practically support trainee learning. This may include how supervisors will be rostered, how teaching and feedback will be incorporated into clinical work, how case exposure will be monitored, or how time will be provided for formal reviews and assessments.]

Training environment
The department operates an established perfusion service providing approximately [number] cardiopulmonary bypass cases annually, with clinical exposure including [brief description of relevant case mix].
The department considers its case volume, case mix, staffing, equipment, governance arrangements and clinical infrastructure appropriate to support [number] Local Trainee Perfusionist position(s).
We will ensure that trainee numbers remain appropriate to the available clinical exposure and supervision capacity and that the appointment of a trainee does not adversely affect patient safety, service delivery or the clinical development of existing trainees.

Supervision
The department agrees to provide clinical supervision in accordance with the ANZBP Clinical Supervision Policy.
The proposed Approved Lead Supervisor (CCP ANZ or OTP ANZ with >5 years of experience post qualification) is:
[Name and qualification]
Proposed Approved Clinical Supervisors (CCP ANZ or OTP ANZ with >2 years of experience post qualification) are:
[Names and qualifications]
We acknowledge that supervision is an active educational and governance responsibility and extends beyond physical presence during a clinical case. Supervisors will be expected to contribute to observation, teaching, feedback, assessment, case review, progressive responsibility and identification of concerns affecting trainee progression or patient safety.
We acknowledge that:
· an appropriately approved supervisor must be identified and available for trainee clinical practice;
· trainees must not work beyond the level of supervision permitted under the ANZBP Clinical Supervision Policy;
· progression to a reduced level of supervision is not automatic on completion of a particular case number and must be based upon demonstrated competence, judgement, reliability, professionalism and clinical performance;
· direct supervision will continue whenever required by the trainee’s level of development, case complexity or clinical circumstances;
· supervision arrangements must remain appropriate during after-hours and on-call clinical activity; and
· trainees will not be used to replace staffing arrangements that would otherwise be required to provide a safe perfusion service.

Training and progression
A documented supervision and training plan will be established and maintained for each trainee.
The department agrees to support ANZBP requirements relating to:
· trainee registration;
· clinical case documentation;
· workplace-based assessment;
· regular feedback;
· formal case reviews;
· portfolio requirements;
· progression reviews;
· required clinical observations and experiences;
· academic and ANZBP educational activities; and
· escalation of concerns relating to clinical performance, professionalism, progression or patient safety.
[Add here: Describe how your department will identify and respond if a trainee is not progressing as expected. This may include increased direct supervision, targeted learning, additional assessment, formal review, remediation or escalation. Example: The department will regularly review each trainee’s progression and provide appropriate opportunities for increasing responsibility where supported by their demonstrated performance. Where concerns arise, these will be identified, documented and addressed through appropriate feedback, remediation and escalation processes in accordance with local governance requirements and ANZBP policy.]
[Add here if relevant: Describe any additional educational strengths within your department, such as simulation, journal clubs, audit, research, teaching meetings, multidisciplinary education, conference participation or quality-improvement activities.]

Ongoing accreditation requirements
The department understands that accreditation represents an ongoing commitment rather than a one-time approval.
We agree to maintain compliance with the ANZBP Training Accreditation and Clinical Supervision Policies for the duration of our accreditation and to participate in ANZBP monitoring, review, audit or reaccreditation processes as required.
The ANZBP will be informed as soon as practicable of material changes that may affect our ability to meet accreditation requirements, including significant changes to:
· Lead or Clinical Supervisors;
· perfusion staffing;
· trainee numbers;
· case volume or case mix;
· clinical services;
· equipment or infrastructure;
· governance arrangements;
· institutional support; or
· patient safety or supervision capacity.
The Perfusion Department is committed to providing a structured, supportive and appropriately governed environment in which trainee perfusionists can progressively develop toward safe and competent independent practice.


[Add here if relevant: Describe how establishing an accredited training position contributes to longer-term workforce development, succession planning or sustainability within your service.]
I am pleased to support this application and believe [Institution] can provide a strong clinical environment in which trainee perfusionists can develop safely and progressively toward independent practice.
Yours sincerely,
[Name]
[Head / Chief of Perfusion]
[Qualifications]
[Institution]



